
REWRITE PROCESS 

• Policy rewrite process starts on the 11th day, after the policy cancellation for non-
payment and is subject to any rate revisions. 

• Policy rewrite process is required to be within 30 days of the lapse date. 
• Policies that have been cancelled for greater than 30 days require a new application. 
• Revised effective date is the date the rewrite was initiated on the system. 
• Electronic Funds (Credit Card, Debit Card, E-Check)  are the only acceptable forms of 

payment for a rewrite. 
• Any new claim information since lapse can be entered during the rewrite process. 
• New signatures are required for the rewrite process. 
• No other changes can be made to the policy within the rewrite process. 
• Rewrites are subject to underwriting approval. 

POLICY SUMMARY 

• Login to your Producer Portal. 
• Find the cancelled policy. 
• Select “Request to Rewrite” button. 

 

• Effective date will pre-populate with date entered. 
• Select “Claims” tab button or select “Continue”. 

 

 

• Select no, if no new claims occurred.  



• Select yes, if new claims occurred between lapse date and rewrite date. 

 

 

When completed proceed to the “Pricing” tab or select “Continue”. 

 

PRICING TAB 

• Pricing tab allows the rewrite to rate. 

 

 

When the rating process is completed, proceed to the “Payment” tab or select “Continue”. 

 

PAYMENT TAB 

• Primary Payor is the named insured or mortgage company, if applicable. 
• Click the blue “Select” button of the payment plan desired. 
• Select the green “Add Payment” button. 



 

 

POP UP BOX 

• Enter installment amount 
• Select the desired payment method. Note only an Electronic payment is available for 

rewrite. 

 

 

Payment Details window will open. 

• Select the “Pay Now” button. 



 

 

• Apply Electronic Form of Payment (Credit, Debit or E-Check) 
• Select “Continue” to complete the Official Payment process. 

 

 

 

• Select the “Submit” button. You will receive the following message. 

 



 

 

When completed proceed select the “Submit Referral’ button.  

You have completed the Rewrite process. 

 

 


