
Login to Producer account using the Producer code as the User ID and password

Select Sub Producer  from the list of options on the left side of the screen 



Select “Add New Sub Producer button



Please select the producer code from the dropdown menu and enter the applicable information in the highlighted 
fields for the additional user.



The new Sub Producer has been added to the primary Producer account with a 3-digit extension

After clicking 'Submit' the new users will receive an email prompting for a new password and to set a security 
question upon the first login.

Commission is paid to the main producer, not individual users.


